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INTRODUCTION

The Saskatchewan Association of Licensed Practical Nurses (SALPN) has the authority and
responsibility to regulate Licensed Practical Nurses (LPN) in Saskatchewan by the Licensed Practical
Nurses Act 2000. The purpose of regulation is to protect the public from unqualified, incompetent
or unethical practitioners. SALPN accomplishes its purpose by approving education, ensuring
competent practice, preventing poor practice, and intervening in unacceptable practice cases.

The Act authorizes Practical Nursing to be a self-regulating nursing profession and establishes a
Council to oversee its regulation. The SALPN Council consists of five-elected LPNs, three
government-appointed public representatives and the Executive Director, who the Council hires.

The SALPN registers and issues licenses to LPNs from within the province or outside the
province/country who meet the entry-to-practice requirements set out for the profession. Anyone
practising as an LPN in Saskatchewan must hold a current Practising License or Graduate Practical
Nurse license to practice.

It is the duty of SALPN at all times:

a. toserve and protect the public, and
b. to exercise its powers and discharge responsibilities in the public interest and not in
the interest of the membership.

The objectives of SALPN are:

a. toregulate the practice of the profession and govern the members in accordance with
the Act and the bylaws; and

b. to assure the public of the knowledge, skill, proficiency, and competency of the
members in the practice of practical nursing.

The SALPN developed this tool to assist internationally educated nurses through the required
application process. We hope you find the tool valuable in your journey to registration and
licensure with the SALPN. For questions, please email registration@salpn.com.

*The IEN application process may be subject to change*
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1. NATIONAL NURSING ASSESSMENT SERVICES
(NNAS)

All internationally educated nurses seeking their first Canadian nursing registration/license must first
apply to the National Nursing Assessment Service (NNAS) for assessment. The NNAS is a streamlined
process where IENs submit their documents for assessment. NNAS evaluates IEN documents (ex:
transcripts, registration verifications, English Language proficiency, etc.) and, once complete, issues an
Advisory Report to the nursing jurisdiction the applicant pre-selected. The NNAS report includes an
evaluation of your education, comparing it to the current Canadian nursing standards. For more
information about NNAS, please click this link.

If your NNAS Advisory Report was issued, you are ready to begin the SALPN IEN application.

2. CREATE A SALPN ACCOUNT

Go to www.salpn.com and click on Member Portal. You will be taken to the following page
and will need to click “Sign Up.”

¢ SALPN Member Portal W

Don't have an account? Please Sign up
or
Forgot your password?

Other login issues? Call 306-525-8022

Ensure you use a personal email address for your SALPN account and one that you check
frequently.

Youwill receive an email asking you to confirm your SALPN account, and once you click the link in the
email, you will set your password.

Two-Factor Authentication (2FA)

Two-factor authentication is enabled to protect your privacy. With 2FA, continue logging in to your
member portal using your username and password. The 2FA code will be issued by email after entering
your username and password. If you do not receive the email with the code right away, please look for
it in your spam or junk folder.
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Step 1:
e Go to your member portal.
e Enter your email and password.

Step 2:

e Obtain the emailed code from your inbox (issued after you enter your email and
password)

e Enter or copy the code onto the screen exactly as displayed in the email (the code is case
sensitive).

*If you do not receive the email containing the code within a few minutes, please check your spam or
junk folder. If you find the email in your spam or junk folder, please add no-reply@salpn.com as a safe
sender to ensure that it is delivered to your inbox next time. * There is no need to remember the

code since you may be required to enter a new code each time you log in.

3. ACCESSING THE IEN APPLICATION

Login to your SALPN Member Portal. Once logged in, you will see a heading called Applications.
Directly under the heading, you will see the Practicing application box. Click “Apply.”

13 Applications

Practicing

Choose this option if one of the following applies to
you:

- | am renewing as Practicing

- I am currently an LPN in a province outside of SK
apgpe e CPNRE
-1am an |IEN and do not have registration as an LPN
ip Canada

What do | need for my IEN Application?

® NNAS identification number

® Personal contact information, including mailing address.
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® 2-pieces of Government-issued identification; examples are:

O  Driver’s License
O  Birth Certificate
O  Marriage Certificate
®)

Valid Passport

® Criminal record check and vulnerable sector query. Must be from either.
O Local Police department
O Local RCPM detachment

® English language proficiency. If you did not submit English language proficiency testing
during your NNAS application, you must now. CELBAN or IELTS are accepted.

® Code of Ethics Course; complete the free online course and upload your certificate. The
course is accessible here.

® $300.00 IEN application fee (VISA, MasterCard, VISA Debit, e-Transfer).

What happens after | submit my IEN Application?

® SALPN will review your submission and retrieve your NNAS Advisory Report from our
shared site.

® SALPN will begin a secondary assessment and will look to answer the following
questions.

O Did the applicant graduate from an approved or recognized practical nursing
program?

O Does the applicant meet the SALPN’s legislated minimum practice hour
requirement of 1250 registered working hours in the last 5-year period, or did the
applicant graduate from an approved or recognized practical nursing program
during the previous four years?

O Does the applicant have educational gaps identified in their NNAS report? If so,
can the gaps be remediated through available education?

What happens after the SALPN completes my assessment?
e You will receive an email informing you of the decision.
e If your application is not approved, your email will indicate why.

e If your application is approved, your email will consist of the next steps in the process, which
is generally remedial education.

o The SALPN will provide you with complete information about the recommended remedial
education, such as how to access and deadlines for completion.
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| completed my remedial education requirements. Now what?

Arrange to have your completion certificates and/or transcripts sent to the SALPN.

SALPN will notify you of your eligibility to appear for the Canadian Practical Nurse
Registration Examination (CPRNE).

4. cPNRE

The CPNRE is virtually proctored.
You must write the CPNRE within three (3) years of becoming eligible to write it.

The SALPN will provide you with instructions about applying and application
requirements.

CPNRE fee is $600 per writing.
Visit this link for upcoming CPNRE dates.

Failure to appear for the CPNRE within three (3) years or after registering for an exam
date is considered a failure.

Candidates may have up to four (4) opportunities to write the CPNRE.

What happens after | complete the CPNRE Application?

The SALPN will review your submission and, once accepted, will forward your name to
Yardstick Meazure Learning (CPNRE administrator).

You will receive an email inviting you to book your exam date and time. If you do not
already, please get in the habit of checking your email Junk folders. Sometimes important
messages end up there!

Exam dates and times are “first-come, first-served,” so you must book the exam as soon as
possible!

CPNRE fees

What happens after | write the CPNRE?

The SALPN will receive all exam results and disperse them to the writers via email.

If you wrote your exam in the first half of the “window,” you can expect your results
approximately two weeks after the mid-point. If you wrote in the last half, you could
expect results two weeks after the “window” closes.

Exam Pass
SALPN will inform you by email of your success.

SALPN will provide instructions on how to obtain your first license.
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Exam Failure

e SALPN will inform you by email with instructions on how to reapply for the next exam
offering.

e You will receive a Candidate Performance Record which provides a breakdown of how you
performed. The record may assist you in preparing for your next exam.

Need Help?

e Contact the SALPN at registration@salpn.com.

e More information HERE

O other practice-related documents here:

Additional Competencies

LPN Practice in Saskatchewan

5. ANNUALRENEWAL

®  Every Practicing, Graduate or Non-Practicing member must renew their
registration each year.

®  The renewal period opens every Fall, usually around October 1st.
®  The SALPN will issue emails to remind members to renew. Make sure your email
address is always up to date!
What’s Required to Renew?

®  Youwill be expected to review your SALPN Member Profile and provide updates. Please
pay special attention to the Employer Information section. It is important to have this
updated and reviewed annually.

® (Calculate the LPN hours that you worked in the current year. In your calculations, the SALPN
expects you to estimate the hours you worked (including Overtime) but do not include sick time,

vacation time, etc.

https://salpn.com/wp-content/uploads/LI Hours of Work.pdf

® Enter your Continuing Education Portfolio (CEP) hours. Each year, LPNs must complete
and declare a minimum of 24 CEP hours. Basic CEP information is required, and uploading

supporting documentation is optional.

https://salpn.com/wp-content/uploads/Legislative-Interpreata-tions-Dec-CEP.pdf
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® Answer questions about your Criminal Record historyand your Fitness to Practice.
Additional documentation or renewal “steps” may apply depending on your
declarations.

Payment of $450.00 for Practicing licensure or $S60 for Non-Practicing certification.
*payments are accepted by VISA, MasterCard, VISA Debit, and e-Transfer.

What Happens if | do not renew on or before the December 1st
deadline?

® Renewals received between December 2" and 15" are subject to a $100.00 late
fee.

Renewals received between December 16" and 31% are subject to a $200.00 late
fee.

*|ate fees are in addition to licensure fees*

If you do not renew by 11:59 pm on December 31st, your license becomes inactive, you
cannot practice as an LPN, and additional fees apply. Additional fees to re-license are:
® 5200.00 late
® 5200.00 re-licensure fee

® 5450.00 licensure fee or $60.00 Non-Practicing fee

Questions?
Do you have questions about any of the SALPN’s application or
licensure requirements, please contact us by email at
registration@salpn.com.

More information can be found at www.salpn.com.
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